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ESF Community Grants
Grant Recipients Invoice Payment Policy

It is Grant Recipients responsibility to deliver the activities as detailed on their Expression of Interest (Delivery Proposal question), to the specified target groups, qualifications, and geographical areas.  
Payment of the grant is based upon and, subject to, the delivery of the activities and the target volumes being confirmed on the ESF Monthly Report and via uploading all required evidences on SharePoint.

1. PAYMENTS PROCESS: 

1.1		20% Start payment. 
One off payment made on the attendance of the Onboarding meeting and the production of the requirements below:
1. photographic evidence of the ESF poster(s), as provided by the Managing Agent. This shall clearly show the details of the poster(s) in the delivery location(s) and include identification of the Grant Recipient. The ESF Poster must be printed in size A3 and positioned on the office wall for all visitors to see.
2. two non-generic business emails so we can give you access to SharePoint.
3. Grant Recipient’s UKPRN.
4. signed and dated Letter of Intent.
5. Email the completed Account Details Form (attached at the end of this Policy) with the first Start Invoice.
The Grant Recipient must also evidence intending to complete the Due Diligence on time and starting the programme by completing the ESF Monthly Report and detailing what activities are taken place to start the programme.

1.2		70% On Programme Payment payments. 
To be divided by the number of months the project shall be operating and paid on a monthly basis. 
On Programme Payment of the grant is based upon and, subject to, the delivery of the activities and the target volumes being confirmed on the ESF Monthly Report and via uploading all required evidences on SharePoint.
On Programme Payment is also based on the assessment of the performance, as below:
Between 80 and 100% of the contracted targets achieved (Learners Starts + Progressions -into Paid Employment and Education - as per Delivery Profile) = payment approved
Between 60 and 79% of the contracted targets achieved (Learners Starts + Progressions -into Paid Employment and Education - as per Delivery Profile) = first month payment approved only. The Delive6ry Profile will be reviewed if required, i.e., if Grant Recipient cannot not confirm the ability to achieve the agreed targets during the next 3 months.
Between 0 and 59% of the contracted targets achieved (Learners Starts + Progressions -into Paid Employment and Education - as per Delivery Profile = Payment not approved. The Delivery Profile will be reviewed if required, i.e. if Grant Recipient cannot not confirm the ability to achieve the agreed targets for the following 3 months.

1.3		N, B:
a. A single learner cannot be claimed for both a job and training at any time. 
b. Training outputs do not include the training completed while the person is on the project. 
c. Jobs and training cannot be more than starts
d. Progression into Further Education: Learner registering with an Accredited Training Provider, to attend a higher level than completed on the ESF programme OR for a minimum of 20 GLH -Guided Learning Hours - at the same level)
e. In the case of a structure unpaid work placement, this would not count as a progression into employment, and would only count as a progression into training if the work placement had a qualification attached to it.
f. Progression into Employment: Learner paid employment, including registering with HMRC as Self-Employed. 
Grant Recipients will be required to evidence their Overall Achievement and complete all relevant Corrective Actions prior to receiving their last Month On Programme Payment.

1.4		10% End of Contract Evaluation. 
To be paid at the end of the project on production of:
1. the completed End of Contract Evaluation report,
2. the Project Case Study,
3. at least 2 Learner Case Studies
4. the Project Cost 
5. the Overall Staff Timesheets as provided by the Managing Agent.
All Learners must have the following requirements completed:
1. Leaver’s Form, 
2. a Progress Review 
3. an Exit Interview Form completed, 
4. as well as a Certificate of Achievement where applicable (only for Learners who completed the programme or started Work or Education).
5. Progression Form with Evidence if applicable

All Progressions (into Paid Employment and Education) must be submitted within 28 days of the End of Contract Date ( = last day of End of Contract Month as per your Delivery Profile) or within 28 days of their Exit Date as entered on their Leaver’s Form and Exit Interview Form.

Reminders:
a) Invoices do not include VAT.
b) Invoices must be dated the 1st of the following month, i.e for February 2021 you will date your invoice 1st March 2021.
Please don’t use the “Automatic Date” on your invoice as it might not be correct.
c) For coding purposes, each invoice should state the project name (London South = LS or Coast to Capital = C2C or South East LEP = SELEP)
d) All invoices should be saved with CG (for Community Grants) Name of the Grant Recipient + Month + LS or C2C or SELEP + Round Number (if delivering more than one programme) = i.e. CGLLCSeptLS2.
e) Invoices are to be Made Payable to Accounts Payable @ London Learning Consortium, Christopher Wren Yard, 119 High Street, 1st Floor, Croydon, CR0 1QG. 
f) Invoices must be submitted by the 4th working day of each month. The invoices should be sent to accountspayable@londonlc.org.uk , copy community.grants@londonlc.org.uk  .
g) Invoices received by the 4th working day of each month will be paid on the last working day of the following month.
h) Invoices received late (to accountspayable@londonlc.org.uk, copy community.grants@londonlc.org.uk  may not be processed until the following month.

2. PERFORMANCE MANAGEMENT ARRANGEMENTS

2.1 Monthly reports must be submitted by the 4th working day of each month to LLC’s Contract Manager. The template for the reports shall be supplied by LLC.

2.2 During the lifetime of the project a minimum of two Learner Case Studies and one Project Case Study must be supplied.

2.3 A project evaluation shall be completed and submitted to LLC no later than six weeks after the project has ended. The template for the evaluation report shall be supplied by LLC.

2.4 In the event of the following circumstances, LLC reserves the right to withhold payments, and/or to reduce the value, or withdraw the contract, without notice:

· Grant Recipients are not adhering to the terms and conditions of the contract.
· activity has not taken place, or activity delivered is different to the activity proposed in the application process (see Question titled Delivery Proposal on the Expression of Interest), i.e. GLH (Guided Learning Hours not delivered as agreed on the SLA (Service Level Agreement) and Expression of Interest).
· ESFA non-payment or late payment to LLC
· ESFA/ESF changes to LLC’s contract or their administration of the contract
· If minimum levels of performance are not achieved, or are not forecast to be achieved (as per the target profiles and deliver outcomes)
· A monitoring visit, observation, or desk-top audit identifies a grading of “requires improvement”
· Paperwork is inadequate and fails to meet LLC standards, or is not submitted in accordance with agreed timescales or when requested
· Where delivery is outside the agreed parameters of the programme of activity.
· Where delivery is outside the agreed geographical location.
· ESF funding Regulations and Marketing guidelines are not being adhered to. 
2.5	The target number of participants should be viewed as a minimum expectation. If it becomes apparent that this number of participants will not be achieved, grant recipients must notify LLC immediately. The contract and amount of grant awarded may then be reviewed at this point.

3. VAT
3.1	 The Grant Recipients acknowledge that the grant is not consideration for any taxable supply for VAT purposes. The grant made is inclusive of VAT. 

3.2	The Grant Recipients agree to repay immediately any VAT recovered whether by set-off, credit or repayment to the extent that any such VAT cost is included in the grant. 

4. INELIGIBLE EXPENDITURE
4.1	The Project grant will not be paid and may not be used for:
· Expenditure on activities of an exclusively religious nature.
· Expenditure supported from other government sources, local authority grants, charges paid by leaseholders, or EC structural funds, to the extent that the combined grant and other support total more than 100% of the project costs. 
· Expenditure on works or activities which any person has a statutory duty to undertake, except where there is a strong justification in terms of the outputs or impact that will result.
· Recoverable input VAT incurred.
· Other ineligible expenditure that shall be advised by LLC and the ESFA.  

5. ASSIGNMENT AND SUB-CONTRACTING

5.1 Grant Recipients are NOT ENTITLED to assign or sub-contract any duties or obligations arising out of this contract.

5.2 Grant Recipients must notify LLC if there is a change in its name and/or ownership. LLC reserves the right to terminate the Contract if they consider in their absolute discretion that the change in ownership would prejudice RECIPIENT ORGANISATION’S ability to deliver the Services.

5.3 Grant Recipients must notify LLC in writing if there is a change in its name at least one month prior to the change taking place.

5.4 Grant Recipients must notify LLC in writing if there is a change in its ownership at least 12 weeks prior to the change taking effect., or any proposed, assignment, novation, disposal or other dealing, including any change in ownership of Recipient Organisation, may, or would

a) Put public funds at risk
b) Put at risk the delivery of the Services to learners and/or
c) LLC has any material concerns about the proposed assignment, novation, disposal, or other dealings.

5.5 Grant Recipients shall not, without prior written consent of LLC, assign, novate or otherwise dispose of or deal in any other manner (including by means of ownership of Recipient Organisation) any or all of its rights, obligations or liabilities under this Contract.  The Partnership Provider shall give LLC 12 weeks’ notice of any such plans.  LLC reserves the right to take whatever actions it considers in its absolute discretion including but not limited to terminating the contract if it considers in its absolute discretion that any, or any proposed, assignment, novation, disposal or other dealings, including any change of ownership of Recipient Organisation, may or would; 


6. TERMINATION OF GRANT
6.1	LLC reserves the right to terminate the grant:
a) where LLC ceases to receive funds to pay the grant.
b) where there is a breach of any of these Conditions of Grant.
c) by mutual consent with the Recipient Organisation.
d) where the Grant Recipient enters a voluntary arrangement with creditors, or a winding up petition or bankruptcy petition is served on the Recipient Organisation.
6.2 LLC will normally give one month’s notice of its intention to terminate the grant, (except in cases 12.1.a and 12.1.d above) unless the breach of conditions is so serious as to warrant immediate cessation of payment.  The Grant Recipients hall bear this in mind, when negotiating contracts, particularly contracts of employment. 
6.3 Where a grant is temporarily discontinued, the Grant Recipients may be required to meet certain additional conditions specific to their project prior to the consideration for continued funding. 
6.4 The Grant Recipients will be given an opportunity to make written representation to the LLC Director of Finance and Resources as to why the funding should be reinstated.
6.5 The Grant Recipients are responsible for all liabilities arising from its activities and functions.  LLC is not responsible for any liabilities in the event of the grant being terminated.

END
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Tel: 020 8774 4040
Email: londonlc@londonlc.org.uk 
			Web: www.london.org.uk

Christopher Wren Yard, 119 High St, 
Croydon CR0 1QG
			
Community Interest Company: 06322097 
 VAT number: 996647053



LLC - ACCOUNT DETAILS FORM
Please provide us with the following information so that we may make future payments direct into your Bank account via the BACS system.

PLEASE complete and email this form back to accountspayable@londonlc.org.uk copy community.grants@londonlc.org.uk

The London Learning Consortium confirms that this information will remain Confidential and in line with GDPR Guidelines and will be used only for payments into your account.
	Company Name
	

	Address
	

	
	

	
	

	Contact Tel No
	

	Email address
	

	Bank Name
	

	Name on Account
	

	Address
	

	
	

	Sort Code
	

	Account No
	

	Remittance Email Address
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